
 

 

Reduced timetables 

All pupils of compulsory school age are entitled to a full-time education. Parents are 

also required under section 7 of the Education Act 1996 to ensure that their children 

are receiving a full time education. However, some children may be struggling to 

engage in their education or their educational setting and so in exceptional 

circumstances, it might be appropriate to consider a reduced timetable. 

There are a number of reasons why a reduced timetable may be considered. It might 

be that a medical condition prevents full-time attendance; a child is struggling with 

particular social and behavioural difficulties, or has mental health needs such as high 

anxiety. Reduced timetables should not be a response to managing a child’s special 

educational needs or disability; schools have a duty to ensure the right support is 

available in school. 

Reduced timetables must not be a long-term measure and it must be clear when it is 

expected to come to an end. The agreed time not spent in school will be treated as 

authorised.  

Note: A reduced timetable must not be used as a disciplinary measure. This would 

result in the child accruing day or half-day exclusions every time the child wasn’t in 

school. It is also important to bear in mind that schools should not use unlawful 

exclusions, sometimes called informal or grey exclusions. Examples of this is when the 

school sends a child home to ‘cool down’ or as a disciplinary measure, perhaps asking 

parents to come and pick their child up early without following the legal process. This 

is unlawful even if the parent/ carer has agreed to it and is not classed as a reduced 

timetable. 

Key Points regarding reduced timetables: 

 Apart from medical conditions (where evidence from a medical practitioner 

supports that a full day attendance is not possible) reduced timetables should 

be implemented only in very limited circumstances 

 They should be a joint decision between the school and parent/ carers and 

should not, other than in very exceptional cases, be implemented without 

written parental agreement 

 The school must notify the LA of any reduced timetable arrangement. 

Arrangements should be discussed at a formal meeting called a pupil planning 

meeting. Usually someone from the LA should attend. 

 All arrangements must be recorded formally on a Personalised Learning Plan 

(PLP) which should be reviewed regularly (usually every one to two weeks) and 

the school should send copies to the LA. 

 PLPs should record clearly defined objectives  



 

 

 Arrangements must be specific and for a limited period of 

time  

 Once tried as an alternative measure they should rarely be used again 

 Coding for such programmes should reflect the period the child is not in school 

and CODE C to be used which is authorised absence. 

 

Pupils with EHCPs 

A reduced timetable for a child with an EHCP should only be implemented in very 

limited circumstances and it should not be because of their disability as this is 

discriminatory under the Disability Discrimination Act 2001. A reduced timetable 

should only be implemented following a review of the EHCP and in agreement with 

the parent/ carer, school and LA SEN officer. 

 

 

 

 

Where can I get further information, advice or support? 

 

Contact the IASS team on: 

                  Phone:             01743 280019 (Open 10am-4pm Monday—Friday) 

       Web:                www.cabshropshire.org.uk 

         www.facebook.com/IASSShropshire 

                  Email:              iass@cabshropshire.org.uk 

 Address:         Fletcher House, 15 College Hill, Shrewsbury, SY1 1LY 
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